
VILLA ANGELA-ST. JOSEPH HIGH SCHOOL DIRECTOR OF ATHLETICS 
 
Villa Angela-St. Joseph High School is a Catholic, comprehensive college-preparatory school  
rooted in the Ursuline and Marianist traditions and committed to the spiritual, academic, and personal 
growth of each student.  
 
We are seeking a Director of Athletics who will report to the Principal of the school and will begin on or 
before December 1, 2017.  
 
The candidate must have an enthusiasm and a passion for the mission of the school. The person must be 
collaborative, highly organized, results oriented, and have strong organizational, written, and 
presentation skills. A bachelor’s degree is required. A documented track record of success and 
experience working in a high school setting is preferred.  
 
Submit resume, salary history and references to: 
David M. Csank, Principal 
dcsank@vasj.com 
 
Description:  
 
The Athletic Director is responsible for overseeing all programs, projects, and facilities relating to the 
Athletic Department. He/she is responsible for communication to all members of the school community: 
administration, staff, teachers, parents, and students. He/she maintains and develops active programs 
that promote and develop Christian sportsmanship. He/she will serve on the Administration and Finance 
Councils. He/she will represent the school at all NCL, Catholic, OHSAA, and other athletic meetings. 
 
Specific Responsibilities: 
 
Athletic Program Responsibilities 

1. Administer all interscholastic policies and procedures. 
2. Provide leadership in overall program development. 
3. Ensure compliance with all health and safety standards. 
4. Monitor compliance with OHSAA and school regulations. 
5. Coordinate athletic banquets and awards. 
6. Coordinate and observe parent night presentations. 
7. Encourage professional growth for coaching personnel. 
8. Schedule all athletic activities in coordination with the school calendar. 
9. Organize team picture days. 

 
Communication Responsibilities 

1. Act as a liaison for the school at community events. 
2. Provide sports information for the school newsletter, announcements, website, and media. 
3. Publish sports schedules, programs, and eligibility lists. 
4. Assist with Oarsmen meetings and activities. 
5. Ensure compliance of Oarsmen with school guidelines. 
6. Facilitate communication between parents, athletes, and coaches. 
7. Mediate athletic problems/concerns between parents, athletes, and coaches. 
8. Apprise the principal of specific situations involving athletic issues. 
9. Enrich internal and external communications. 
10. Coordinate college coaching visits. 
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11. Market student athletes to colleges. 
12. Coordinate use of outside facilities and maintain good relationship with these facilities. 
13. Distribute statistical information on all sports to media. 
14. Collaborate with Marketing on game day announcements. 

 
Administrative Responsibilities 

1. Ensure supervision of all athletic events. 
2. Develop schedules of all athletic events. 
3. Schedule transportation for sporting events. 
4. Hire referees, police, trainer, and emergency services for athletic contests. 
5. Represent VASJ at school and public events as requested. 
6. Regulate and monitor appropriate use of the facilities. 
7. Monitor athletics on the school website. 
8. Revise and maintain coach and athlete handbooks. 
9. Assume other administrative duties as requested. 
10. Serve as administrative liaison to Oarsmen. 
11. Maintain student eligibility records. 
12. Maintain file of contracts for all coaches. 
13. Represent VASJ at school and public events. 

 
Personnel Responsibilities 

1. Recommend employment or termination of coaches. 
2. Conduct pre-season coach orientation meetings. 
3. Ensure inventory of supplies and equipment. 
4. Observe and evaluate coaches including end-of-season evaluation. 
5. Monitor compliance with OHSAA and school regulations. 
6. Ensure compliance with all health and safety standards. 
7. Coordinate the interview/hiring process of all coaches, trainers, managers, scorers, and timers. 
8. Ensure compliance with all employment requirements. 

 
Fiscal Responsibilities 

1. Prepare annual budget. 
2. Work within approved budget. 
3. Monitor adherence of monthly budget-to-actual and explain variances. 
4. Coordinate and monitor athletic fundraising activities. 
5. Conduct budget analysis and make recommendations. 
6. Create and monitor procurement policy. 
7. Create and monitor uniform inventory procedures. 
8. Collect, record, and deposit all pre-sale and gate receipts for all athletic events in the business 

office. 
9. Coordinate athletic fundraising. 
10. Develop athletic fundraising and awareness events. 

 
Team/Association Responsibilities 

1. Executive Oarsmen 
2. Ohio High School Athletic Association 
3. Northeast Ohio Athletic Directors Association 
4. North Coast League 
5. Northeast Ohio Catholic Athletic Directors Association 


